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Guidelines for Final Report 

Instructions for Narrative Report 

General Instructions 

1. Address only those questions that are applicable to your grant.  If a question or any part of a 
question is not applicable, simply skip that part and move on to the next question 

2. While there is no limit on the length of the narrative report, please be as concise as possible in 
responding to the questions. 

3. We prefer that this report, all attachments, and any required supporting materials be submitted in 
electronic form, by e-mail to grants@msdeltaheritage.com.  You may also scan the report and 
other documents to a thumb drive, and provide that to MDNHA.  If you are unable to scan and 
submit the report and documentation electronically, submit only one hard copy to MDNHA. 

4. Be sure that your organization, your MDNHA grant identifier number, and the name of your 
project are clearly shown on all documentation submitted.  Please use standard formatting for all 
documents. 

Narrative Contents 

1. Restate the mission or primary purpose of your project. 
2. Restate the objective(s) of your project as shown in your application, and the outcomes expected 

from the achievements of your objective(s). 
3. If your objective(s) changed during the course of your work, state the revised/final objective(s) 

and the outcome(s) expected from the achievement of the objective(s), and explain why your 
objective(s) and outcome(s) had to be modified. 

4. Provide detailed information about your grant-supported work and activities toward achieving 
your stated objective(s) and outcome(s), and significant accomplishments resulting from your 
work.  Include the role(s) of any collaborative partners in your work.  Assess your effectiveness in 
achieving your objective(s). 

5. What difference did this grant make in your community and for the population you serve?  If 
applicable, provide information on numbers served, demographic information, client satisfaction 
survey results, pre- and post-test results, or other indicators that evaluate the success of your 
project. 

6. Provide information about any significant setbacks or challenges you encountered, how you dealt 
with them, and any lessons learned from that process.  This may include internal events such as 
personnel changes, or external events such as impact of meeting regulatory requirements.  Please 
also share any other lessons learned in developing and implementing your project that may be of 
value to our grantee network, and any unanticipated positive results of your work. 

7. If you plan to continue the program or activities funded by this grant, what are your plans for 
sustaining that work? 

8. Please attach any photographs, written publications, promotional materials, curricula, educational 
or training materials, copies of news coverage, and any independent evaluations of your work.
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